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Equipment Certification Checklist 2 – System Menu

#
Task Items
Reference
Go
No Go
N/A

1
Change user password.  
WEW SUM





To change the user password.  

· Select System from the main menu.

· Select Change Password
· Select a password from the Set Password: window.  If the user wants more choices to choose from, select More Choices on the bottom left of the Set Password window.
· After the password choice is made select Submit to apply the password to the user login.
· Once the Info window appears indicating "Password Changed Successfully", select the OK button to exit the application.





2
Enable the Lock Screen.






To access the Lock Screen function, perform the following procedures:

· Select System from the main menu.

· Select Lock Screen.  A screen saver will appear and the screen will be locked
· To unlock the screen, hit any key and type in the login password and press [enter].  The screen will return to normal.
WEW SUM




3
Activate the virus check.
WEW SUM





To activate the Virus Checker:

· Select System from the main menu

· Select VIRUS Check.  The Scanning for Viruses window will display and the files being scanned will scroll through the window as they are scanned.
· When the scanning is complete, a report will be displayed in the Scanning for Viruses Window listing the number of files that were scanned, the number of viruses detected, the number of viruses removed, and the number of files moved.
· To exit the program make sure the trackball cursor is in the Scanning for Viruses Window and hit the enter key on the keyboard.





4
Eject a floppy’s/CD ROM’s/Tape’s or MO’s from the selected drive. 
WEW SUM





To eject the selected media, perform the following procedures:

· Select System from the main menu.

· Select Eject, then choose the media to be ejected i.e. Floppy/CD ROM, Tape, MO.





5
Perform an orderly Shutdown. 
WEW SUM





This method is the only proper way to shutdown the WEW software. To shutdown the system, perform the following procedures:

· Select System from the main menu.

· Select Shutdown.  The system will now do an orderly shutdown of the system so that it can be powered off or re-booted.





6
Describe how to up the classification on the WEW
WEW SUM





NOTE:  Do not up the classification of the system unless it is absolutely necessary!  








To up the classification, perform the following procedures:

· Select System from the main menu.

· Select Up Classification.
· A pop-up window will display asking the user if this action is really desired and telling the user that to bring the classification back down will require a software purge and reload.

· Select OK.  The security classification will now be upgraded and be displayed in the header of the main menu.






NOTE:  The only way to declassify the system once the security classification has been upgraded is to purge the RHDD and re-load the software.
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