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	ARCHIVAL/DISPOSITION OF WEATHER DATA


1.0.   References:  AFMAN 37-139 (Table 15-2), Local Policy

2.0.  Archival/Disposition General: Data archiving ensures an electronic file is maintained of all products for a period of 3 months as a minimum.   This enhances our ability to retrieve the data needed for reviewing the accuracy of our products.  It will also provide an opportunity for forecasters to assess their overall forecasting proficiency and enhance their personal forecasting techniques through lessons learned. 
3.0.  Procedures:
3.1.  Maintenance and filing at CC Seoul is the responsibility of every forecaster.  Each shift will save an electronic copy of all their products (including amendments) to the archive folder (\\YONGC2WS607W957\shares\CC_Seoul\Archive)

3.2.  Save the electronic copy in the folder of the month and day in local time that the product is produced.  The file names will contain the name, and when necessary, the time and modification descriptor (i.e. RECCE_UPDATE 15_1200Z).

4.0.  Daily filing: 
4.1.  The CINC2-Day, I&W Brief, AFN Radio and TV Forecasts, RECCE, and AWA’s will be saved, including all updates, amendments, or corrections.

4.2.  Other products (i.e. typhoon warnings, contingency support and briefings, etc) will also be saved.  Essentially, anything that is produced on shift must be saved in the archive.
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