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1.0.  References:   Local Policy.
2.0.  General:   The CC Seoul forecaster may occasionally leave the building for short periods of time. However, it is imperative he/she can be reached during these times. Anytime the CC Seoul forecaster leaves CC Seoul he/she will take the cell phone with him/her.
3.0.  Procedures for Leaving CC Seoul:
3.1.  Coordinate with the C3 Watch and C2 Intelligence officers prior to leaving.  They have the authority to refuse your departure.  Inform them you will be leaving the cell phone number on the desk (attachment 1).
3.2.  Take the cell phone with you (see “Cell Phone Use” SOP).
3.3.  Do not leave CC Seoul during:

3.3.1.  Inclement weather.
3.3.2.  Any AWA has been issued for the ROK.

3.3.3.  Any TCCOR has been issued for the ROK.
3.4.  Limit periods away from the work center to no more than 45 minutes, unless the OIC/NCOIC have coordinated a longer period due to special circumstance.  DO NOT ABUSE THIS PRIVILEGE OR IT WILL BE REVOKED.
 Attachments:

1.  Out of office notice.
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